
How to Update Member Rosters 
 
 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 1: Go to vla.org and log in to your VLA Member Profile 

Step 2: Click My Profile 

Step 3: Click My Organization 
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https://vla.memberclicks.net/


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 
 
 
 
 

 
 
 
 
 
 
 
 

 
 
 

Note: You must be a Key Contact to make changes to the organization. 
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Step 4: Click Org Members 

Step 5: TO ADD a member, 
click Create Linked Profile 
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Step 6: Enter the information listed on the screen, 
using the new member’s email address as the 
username. Once you’ve completed all the 
information, click Save or Save and Add Another if 
you have additional names to add. 
 
A dialogue box will appear after you click Save. 
Click OK. 
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Step 7: TO REMOVE a member, hover 
your cursor over the name you wish to 
remove. VIEW and UNLINK boxes will 
appear. Click Unlink to remove the 
person from your organization’s profile.  

If you have any ques.ons or problems, email Lisa Varga at vla.lisav@cox.net. 
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