
 
 
 
 

 
  
 

 
STATEMENT OF GOALS FY 20 – Initial meeting 

 
Employee:  
Supervisor:  
Date:  
Next quarterly meeting date:  
 
Statement of Goal#1:  
 
 
 
 Specific steps to reach goal might include:  
 
 
We will know goal has been reached when:  
 
 
 
 
Statement of Goal#2: 
 
 
 Specific steps to reach goal might include:  
 
 
 
We will know goal has been reached when: 
 
 
 
 
 
 
Statement of Goal#3:  
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 Specific steps to reach goal might include: 
 
 
 
 
 
We will know goal has been reached when:  
 
 
 
 
 
 
 
Additional comments:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Employee ______________________________        Supervisor ____________ 
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